

Position:  
Information Technology Director
Purpose: The Information Technology Director will provide the vision and leadership for designing, developing and implementing IT initiatives that create ministry value.   The Director ensures the IT infrastructure is reliable, secure, cost efficient, and strategically sound and reflects ministry needs.   

Personal Qualifications:

· Committed follower of Christ, supporting the vision and mission of Open Bible Christian Center (Rapid City, SD).  

· Lives a personal lifestyle consistent with the OBCC’s vision of “Loving God – Investing in People.”   

· The mannerisms, habits, and dress of this individual must reflect favorably upon the work of God. 

· Must have strong organizational, communication (written and verbal), leadership skills and pertinent technical skills.  

· Must have adequate education or equivalent experience in pastoral ministry and business/financial administration.  

· Must have proven ability to recruit, train and release ministry workers.  

· Must have a teachable spirit and collaborate well in a team environment.       

· Must have the ability to recruit, inspire, train and release teams of volunteers and leaders.   
Term:  

This position is currently on a three-year trial basis and exists subject to the vision of the Senior Pastor.   The teammate must remain in good moral standing and achieve the position description requirements to ensure continued employment.    
Compensation:


This is a full-time salaried position.  Wages and benefits shall be determined by the Board of Directors and are reviewed on a fiscal year basis.   
Hours/Time Commitment:   

This ministry staff member position is expected to perform a minimum of forty-eight (48) hours of technical and media related responsibilities per week that may include long nights and weekends.           

Disclosure:  The job description is meant to describe the general nature and level of work being performed; it is not intended to be construed as an exhaustive list of all responsibilities, duties and skills required for the position.   

Gifts Needed:

· Administration

· Leadership

· Teaching
_________
Employee initials 
SECTION ONE:   RESPONSIBILITIES OF THE POSITION 
Leadership 

· Ensure the IT structure is appropriate for supporting current and future ministry needs.   

· Lead and coordinate development of our infrastructure to ensure key ministry strategies and processes are supported by systems that enable change, growth and flexibility.   

· Participate actively with the Executive Pastor to ensure our systems addresses the needs of the ministry.    

Planning

· Develop plans and budgets in light of ministry needs and approved projects and initiatives.   

· Evaluate system potential by testing compatibility of new programs with existing programs.   

· Evaluate expansions of enhancements by studying work load and capacity of computer systems. 

· Evaluate vendor-supplied software by studying user objectives; testing software compatibility with existing hardware and programs.     

Efficiency & Effectiveness 

· Achieves computer system objectives by gathering pertinent data; identifying and evaluating options; recommending a course of action.

· Confirms program objectives and specifications by testing new programs; comparing programs with established standards; making modifications.

· Improves existing programs by reviewing objectives and specifications; evaluating proposed changes; recommending changes; making modifications.

· Places software into production by loading software into computer; entering necessary commands.

· Maximizes use of hardware and software by training users; interpreting instructions; answering questions.

· Maintains system capability by testing computer components.

· Prepares reference for users by writing operating instructions as needed.

· Maintains historical records by documenting hardware and software changes and revisions.

· Maintains ministry confidence and protects operations by keeping information confidential.

· Maintains professional and technical knowledge by attending educational workshops; reviewing professional publications; establishing personal networks; participating in professional societies.

· Protect the ministry and its operations against IT risks, including unauthorized access to information, data integrity problems, and loss of processing capability.   

· Cooperate with ministry departments in conceptualizing, developing and implementing new and improved technology.   
· Manage social media presence.   
· Manage telecommunications infrastructure and development plans, projects, policies and procedures.

· Contributes to team effort by accomplishing related results as needed and/or directed by the Senior or Executive Pastor.   
SECTION TWO:   TEAM MINISTRY RESPONSIBILITIES
Each ministry staff member will be assessed in the following team ministry responsibilities as defined.   

· LEADERSHIP:  Influencing others for the church's best interest

· ATTITUDE:  Cultivates a positive outlook on life, a sense of humor, and maintains a spirit of gratitude

· RECRUITING & EQUIPPING:  Discovering and training people for ministry

· PEOPLE DEVELOPMENT:  Lifestyle commitment to people's personal growth

· TEAMWORK:  Overall attitude, cooperation, and a servant's heart in areas outside your own responsibility

· EVANGELISM:  Faithfulness in sharing the gospel and inviting new people to church

· PROFESSIONALISM:  Excellence in areas such as returning phone calls, personal appearance, punctuality, follow-through and ability to handle sensitive/confidential information

· ORGANIZATION:  Advance planning and strategic thinking in all ministry areas

· INITIATIVE/CREATIVITY:  Pro-active, self-starting, anticipates problems and designs solutions, innovative

· SPIRITUAL LIFE:  Evidence of consistency in love, joy, patience, self-control, and a faithful prayer life.

_________

Employee initials 

I have read and understand this position description and agree to abide by its content to the best of my ability.

Employee Signature:  __________________________________
Employee Printed Name: _______________________________

Date:  ________________________
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